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Scenario

The procurement team needs a hard copy of a supplier invoice for internal record-keeping
and audit purposes. After confirming the receipt of goods and verifying the invoice against
the purchase order (PO) and delivery details, they navigate to the invoice management
section in CMMS Web Core. They locate the specific invoice, select the print option, and
print a copy of the invoice for filing, ensuring it aligns with the organization's documentation
requirements.

1. Print Supplier Invoice

What it’s for

Printing a supplier invoice in CMMS Web Core provides a physical record for documentation
and audit purposes.

Print the Supplier Invoice

1.1 On the left of the system, click on Procurement > Supplier Invoice.
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1.2 Choose the supplier invoice that want to be print.

1.3  Click on Print button to print the supplier invoice.
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1.4

The supplier invoice now is ready to be print with all the information has been
displayed. Click on Print button to continue.
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COMPUTERIZED FACILITIES
MANAGEMENT SYSTEM

DEMO-CPI (KL) Sdn Bhd

(GST ID No: -)
Tel: Fax:
BILL TO: INVOICE NO : SIV100001
INVOICE DATE : 07/10/2024
TERM :
CURRENCY : RM
SUPPLIER CODE : SUPPLIER
ATTN: GSTNO:
TEL: PO NUMBER : PO 100020
FAX: Ref Doc : REF12345
E-MAIL: Ref Date : N/A
NO DESCRIPTION TAXCODE oy VALUE AMOUNT (RM)
(RATE)
1 SCREW 0.00 50.00
Fifty Only 50.00
Figure 1.3

Click on OK button to continue and it will print on the local printer.

@ Print Options

Printer: ~ MPIACES3D (HP Color Laser)et MFP M181fw)
Copies: 1

Page Range
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() Pages:

Enter page numbers and/or page ranges separated by
commas. For example, 2,5,8-1
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